
MAINTENANCE REQUEST FORM

Request Location: Request Number:

Requestor Information:

Full Name:

Department/Division:

Phone Number:

Email Address:

Asset/Equipment Information:

Asset/Equipment ID:

Asset/Equipment Description:

Location of Asset/Equipment:

Maintenance Request Details:

Type of Maintenance:

Description of Issue or Work Requested:

Priority Level: Requested Completion Date:

Authorization and Approval:

Requestor Signature: Date:

Supervisor/Manager Signature: Date:

Maintenance Department Use Only:

Work Order Number:

Assigned Technician:

Date Work Started: Date Work Completed:

Description of Work Performed:

Parts Used:

Total Labor Hours: Labor Cost (USD):

Certification and Release:



I certify that the maintenance and repairs described above were completed in a workmanlike manner and in accordance

with all applicable laws and standards. I release and hold harmless the Requestor, Supervisor, and Company from any

further liability related to this maintenance work.

Maintenance Supervisor Signature: Date:

REQUESTOR SIGNATURE SUPERVISOR/MANAGER SIGNATURE

Signature: _________________________ Signature: _________________________



Original source of this document:

https://form247-us.com/maintenance-request-form/

Did you find this template helpful?

Find more updated templates at:

https://form247-us.com/

This template is intended exclusively for personal, non-commercial use.

If distributed or published, the source must be mentioned.

This template is provided for guidance only and does not constitute legal advice.

It is recommended to consult a legal professional for each specific case.
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