ENGINEERING CHANGE REQUEST FORM

Requestor Information:
Name: ____________________________________________________________
Department: _______________________________________________________
Phone: ___________________________________________________________
Email: ___________________________________________________________

Change Request Details:
Project Name/Number: ______________________________________________
Change Request Number (assigned by Engineering): ___________________
Type of Change (select one): ________________________________________
    [ ] Design Change    [ ] Process Change    [ ] Material Change
    [ ] Documentation Change    [ ] Other: _________________________

Description of Change:
Provide a clear and concise description of the proposed change below.
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

Reason for Change:
Explain why this change is necessary and the problem it addresses.
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

Impact Assessment:
Describe the impact of this change on cost, schedule, quality, safety, and regulatory compliance.
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

Proposed Implementation Plan:
Outline the steps required to implement the change including timeline and responsible parties.
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

Attachments and References:
List any supporting documents, drawings, specifications, or other references attached.
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________

Approval Workflow:

	Role
	Name
	Signature
	Date

	Requestor
	_____________________________________
	_____________________________________
	_____________________________________

	Engineering Manager
	_____________________________________
	_____________________________________
	_____________________________________

	Quality Assurance
	_____________________________________
	_____________________________________
	_____________________________________

	Project Manager
	_____________________________________
	_____________________________________
	_____________________________________

	Manufacturing Supervisor
	_____________________________________
	_____________________________________
	_____________________________________




Legal Disclaimer and Compliance:
This Engineering Change Request (ECR) and any associated approvals constitute a legally binding agreement between the requesting party and the organization. All parties affirm that the information provided is accurate and complete to the best of their knowledge at the time of submission. The implementation of this change is subject to compliance with all applicable federal, state, and local laws, regulations, and company policies. Unauthorized changes to designs, processes, or materials are strictly prohibited and may result in disciplinary action and/or liability for damages. This document shall be governed by and construed in accordance with the laws of the United States of America.


Acknowledgment:
By signing above, all approvers acknowledge review, understanding, and acceptance of the proposed change, its impacts, and legal obligations associated therewith.



For questions or assistance with this form, contact the Engineering Change Control Coordinator.
Phone: ________________________    Email: __________________________


Original source of this document:
https://form247-us.com/engineering-change-request-form/
Did you find this template helpful?
Find more updated templates at:
https://form247-us.com
This template is intended exclusively for personal, non-commercial use.
If distributed or published, the source must be mentioned. © form247-us.com




